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Please Note that you have to be on Campus in order for My NSU Print 

to Work!! 

Open your web browser and type 

https://mynsuprint.nova.edu 

Enter Your My NSU Print Username 

and password.  If NSU patron this is 

your sharklink username 

Click Login 



 
 

Overview 

 

 

 

 

 

You can review your account 

balance and print jobs 



 
 

Recent Print jobs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

List your Print Jobs 

If you require a refund, 

Click Request Refund 



 
 

Refund Request 

 

 

 

 

 

 

Select the type of 

refund you need 

Enter a reason for your 

refund 

Click Send 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your job will show a 

status of “Refund 

Pending” 



 
 

Web Print 

Can be utilized from any workstation or laptop on any NSU 

Campus! 

 

 

 

From the menu, Select 

Web Print 

Click Submit a Job 



 
 

 

 

 

 

 

 

 

 

 

 

 

Select the printer to 

send print job to.  

These are by location 

and black and white or 

color 
Click on Print Options 

and Account Selection 



 
 

 

 

 

 

 

Select how many Copies 

you need 

Click Upload Document 

Click Upload from 

computer 



 
 

 

 

 

Select File to be 

uploaded 

Click Open 

Click Upload and 

Complete 



 
 

 

Once a minute or two passes and 

the document is processed it will 

change to a status of “Held in 

Queue.”  At that point it can be 

release at any My NSU Print 

Release Station 


