[image: image1.png]\\V/

NSU

NOVA SOUTHEASTERN
UNIVERSITY




Office of Business Services
Surplus and Records Management
(954) 262-8893 | (954) 300-9406 
http://www.nova.edu/records/
Email complete form to records@nova.edu or surplus@nova.edu. 
Work Order Form – Graebel
University Records | Surplus Property | Dedicated Storage | Internal Moves
Section 1 – NSU Requestor Information

	Date
	

	Requestor Name
	

	NSU Phone Number(s) and Email Address
	

	Requested Delivery Date (Tuesday or Friday only, unless approved for additional fees)
	

	Campus Location, including building, floor, room #, and parking / access information 
	

	Emergency Contact Name and Phone Number
	

	NSU Cost Center Number (six digits)
	
	


Section 2 – Work Request

	WO Number
	

	Description of work requested
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