Present:
Barbara Packer-Muti, Dana Mills, Joycelyn Vogt, Marcia Perez-Del Valle, Mercedes Lardizabal, Ron Ryan, Jacqueline Lytle, Samantha Hull, Kevin Dvorak, Mark Schuknecht, Ale Matias

Minutes and To-Dos:
1. Reviewed marketing plan draft
0. Distribution updates:
0. Print will only include posters, ground signs, and table tents (Joycelyn and Marcia to price out these items)
0. 40 posters
0. 13 ground signs
0. 100 table tents
0. Syllabi update/revision to be discussed with Provost (BPM and Kevin)
0. Faculty chair focus groups should be included in plan
0. Promo items (pens and notepads) to be priced out (Joycelyn and Marcia)
0. Promotion updates, discussed asset status:
1. Video shoot underway - all b-roll should be captured by Nov 30
1. Stills need to be captured during shoot (high resolution) – Mark S. will have someone from his staff capturing these
1. Creative will be handled by Ron’s team (Ron needs to price out hours for creative)
1. Need QEP blurb and short description (Jackie is working on this) 
1. Begin gathering past writing tips (Jackie and Kevin)
1. Website updates (BPM and Dana)
1. Budget needs to be revised (Marcia and Joycelyn)
1. Plan Draft, Strategy and Calendar of activities needs to be revised (Marcia)
1. Next meeting: Nov 29 to review all assets


