Marketplace Event Submission Form    

Division:  
Contact Person for this Event:   
Phone Number:  
Email Address:  
Who should receive purchase confirmations (reports) for this event:   
Index Number & Account Number:   
Event Title:

Date of Event:

Website Activation Date:  
Website Close Date:  
--------------------------------------------------------------------------------------------------------------------------------

Description of event: (The text exactly as you would like it to appear on Marketplace):  

Tips on information to include: (short descriptive paragraph, date, time, location of event, ticket prices, purchase deadline and contact information).
Information to collect from buyer: (examples: phone number, NSU ID#, Guest Name etc. – Marketplace will automatically collect the buyers name, address and email address). 
Marketplace Use Only:


Date received:


Date Created:








