Nova Southeastern University
Student Travel Summary Page
PLEASE NOTE, IN REFERENCE TO THE UNIVERSITY-SPONSORED STUDENT TRAVEL POLICY, IF THIS IS A LEVEL 1 TRIP, PLEASE SUBMIT THIS TO VICE PRESIDENT OF STUDENT AFFAIRS. IF THIS IS A LEVEL 2 OR 3 TRIP, PLEASE SUBMIT THIS TO THE PROVOST. 

THIS SUMMARY MUST SUBMITTED AT LEAST 60 DAYS BEFORE THE PLANNED TRIP DATE.



DEPARTMENT/COLLEGE ORGANIZER (INCLUDING CONTACT INFORMATION)




TYPE AND NUMBER OF STUDENTS PARTICIPATING 




IDENTIFICATION OF FACULTY ATTENDEES




PURPOSE OF TRIP (INCLUDING COURSE NAME AND EDUCATIONAL OBJECTIVES)




DESTINATION AND PROPOSED ITINERARY (INCLUDING DATES OF TRIP)


TYPE OF TRAVEL
[bookmark: Check1]Domestic (in State)		|_|
Domestic (Out of State)	|_|
International			|_|
Confirmation of International Travel consultation, if applicable: 


RISK ASSESSMENT AND SAFETY MEASURES




BUDGET AND FUNDING SOURCES

ATTACH OTHER DOCUMENTS AS NEEDED


____________________________			____________________________

SIGNATURE OF CONTACT PERSON 			SIGNATURE OF RISK MANAGEMENT
