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Objective

Upon completion of this presentation,                       
you will know about:
• The upcoming degree evaluation system 

which is being implemented to replace 
CAPP.

• How DegreeWorks will allow advisors 
and students to track student progress 
toward degree or award completion.

• A high level overview of the new system 
functionality and include a DegreeWorks 
demonstration.
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Agenda

Today’s topics will include:
• What is DegreeWorks?
• Benefits of DegreeWorks
• DegreeWorks Programming
• Accessing DegreeWorks
• Sample DegreeWorks Report
• Petitions/Exceptions 
• Notes
• Degree Applicable Courses
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What is DegreeWorks?

• New Degree Audit System
o Stores program and course requirements
o Compares program requirements against 

a student’s coursework, which may include: 
 Institutional credits
 Transfer credits
 Test scores
 In-progress coursework
 Individual student petitions/exceptions 

Substitutions or waivers
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What is DegreeWorks?

o An upgrade from the CAPP system:
 What if/Look ahead functions 
 GPA Calculator
 Exportable PDF functionality
 All data on one page (as opposed to multiple 

pages in CAPP)
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What is DegreeWorks?

DegreeWorks answers the following:
• What are the requirements 

for the given program?
• What courses has the student 

completed or have in-progress?
• Which requirements have or have 

not been met?
• What courses do (or do not) apply                             

to the program?
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What is DegreeWorks?

Degree Audit tool for advising students:
• In their current program of study;

• Who are contemplating changing their major, 
adding a minor, etc. “what if” scenarios; and

• Efficient verification of graduation requirements.

• Used in determining degree applicable 
coursework.
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Benefits of Correct DegreeWorks

• Adherence to NSU’s academic policies

• Reduction of errors for degree conferral

• Accuracy for degree applicable purposes 
for Financial Aid

• Efficient evaluation of a student’s progress             
at any time
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DegreeWorks Setup

• Curriculum used for DegreeWorks is based 
upon the Student’s Catalog year in Banner 
(SGASTDN).

• DegreeWorks is coded to the Student 
catalog corresponding to the Catalog year 
in SGASTDN.

• Deviations from the catalog are generally 
not allowed in the programming 
of DegreeWorks.
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DegreeWorks Setup

• Curriculum sheets (finalized) for Fall Term              
are requested every February and programming 
begins in early March in advance of Catalog 
Distribution.

• Coordination is needed with colleges/programs 
for accuracy of DegreeWorks.

• Less coordination usually equates 
to less accuracy in DegreeWorks.
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Accessing Degree Works 
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Accessing Degree Works 

Landing Page
• Gives you the option to query by Student I.D.               

or other data

• Clicking on “Find” opens a more robust query page
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Accessing Degree Works 

Landing Page



Summit
2018

Accessing Degree Works 

Query Page
• Clicking on “Find” opens up a page giving                 

14 different data points to query from
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Accessing Degree Works 

Query Page
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Accessing Degree Works 

• Click on multiple data points in dropdown               
and it is applied to “Chosen Repeatable  
Search Criteria”

• In this example it is Biology Major                           
and Chemistry Minor

• Then click on “Search”
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Accessing Degree Works 

Chosen Repeatable Search Criteria
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Accessing Degree Works 

• The list of applicable students appears                   
on the screen:
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Accessing Degree Works 

• Click “Uncheck All” 

• Check the checkbox for the Student Audit you 
want to view

• Then click “OK” to view the Individual Degree Audit
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Degree Audit Worksheet View

• After clicking “OK” the degree audit 
will then display:
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Degree Audit Worksheet View

• Worksheet View Legend 
o Some Icons you will see on the Degree Audit
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Degree Audit Worksheet View

• Below is the Student View 
o You can scroll from the Degree block 

to other parts of the Audit:
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Degree Audit Worksheet View

Requirements block: General Education
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Degree Audit Worksheet View

Requirements block: Major (Biology)
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Degree Audit Worksheet View

Requirements block: Major (Biology) Part II
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Degree Audit Worksheet View

Requirements block: Minor 
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Degree Audit Worksheet View

Requirements block: Open Electives
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Degree Audit Worksheet View

• Courses Not Used (Fall through courses).  

• Not used towards program/not considered 
Degree Applicable.
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Degree Audit Worksheet View

Courses Not Used
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Petitions/Exceptions

• Petitions/Exceptions are done 
within the Degree Works application.

• Petitions/Exceptions are made via free text, 
however, copy and past examples are given 
within the application.

• Email:  capp@nova.edu will still be available 
during the transition.
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Petitions/Exceptions

Petitions are accessed by the Advisor 
in the “Petitions tab”
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Petitions/Exceptions

Click on “Add Petition” in the Add Petition link
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Petitions/Exceptions

Enter Petition request and click “Submit Petition”
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Petitions/Exceptions

• The Exception will be processed                             
by ESS systems area and the exception                 
will be displayed with who processed                      
the exception and the date
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Notes

• Notes can be added by clicking on the ‘Notes Tab’
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Notes

• Click on ‘Add Note’ to open the Notes page
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Notes

• You can choose a predefined note from the list
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Notes

• Or enter the Notes free form
• Or you can type in Free Form
• Once the Note is entered, click “Save Note”
• Then run a new degree audit to see the results
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Notes

• Notes can viewed at the far bottom                         
of the degree audit.

• IMPORTANT: Please note that any notes 
added are visible to both the Student 
and Faculty/Staff that have access 
to Degree Works
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Degree Applicable Coursework

• Courses outlined in the college catalog

• Courses outlined in curriculum sheet 
(Undergraduate)

• Courses outlined in degree plan
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Degree Audit and Financial Aid 

• Course registration will be reconciled vs. 
Degree Works to determine if it is in the 
program (degree-applicable)

• Financial Aid Modules will run a check 
on degree applicability to determine 
if course is financial aid eligible.
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Degree Applicable Issues

Important: Courses will Not be degree-applicable 
in the following cases:

• Student registers for course not in the program 
and no substitution/petition/exception is 
requested.

• The Major is changed or a Minor is added after 
add/drop. 

• Degree Audit is not updated with new curriculum. 
• If a course is not on the program blocks                 

of the degree audit.
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Degree Applicable Issues

• Important: If a registered course is in the 
courses not used (fall through courses),                 
it is not degree-applicable.

• A Petition/Exception would need to be sent            
for the course to be moved to one of the core 
blocks to be degree applicable.
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Importance of Correct Curriculum

• Degree Conferrals

• Financial Aid Eligibility

• Degree Audit is Student facing
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Other Functionality

• Student Educational Planner (SEP) – 4 year 
plans to be built in Degree Works

• Plan – Individual Student plans based 
upon Planner

• GPA Calc – Simulator to show future 
credits/GPA need to raise to desired GPA

- All currently being developed for future release
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Transition to Degree Works

• NSU will make the transition from CAPP                
to Degree Works starting in late July 2018.

• Transition will start with catalog years 17/18 
and 18/19 of Undergraduate curriculum.

• The plan is to move back year by year until            
the majority of Students will be on Degree 
Works.
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Transition to Degree Works

• Transition for Graduate curriculum                          
will begin in October/November, 2018.

• More information on the transition                           
will be communicated in the near future.



Summit
2018

Innovation Quote

“Every once in a while, 
a new technology, an old problem, 

and a big idea                      
turn into an innovation.” 

- Dean Kamen
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Contact Information

Christopher Pignetti
Manager, Administrative Systems

Ext.:  27414
Email: cpignett@nova.edu  


