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Topics

What is CAPP?
Benefits of CAPP
CAPP programming
Accessing CAPP
Sample CAPP report
Degree-applicable courses
Forms
Online resources



What is CAPP?

Curriculum, Advising, and Program Planning
Module in WebStar

o Stores program and course requirements
Degree Evaluation (Compliance)

o A comparison of specific program requirements against a 
student’s coursework, which may include: 
 institutional credits
 transfer credits
 test scores
 in-progress coursework
 individual student adjustments (substitutions or waivers)



What is CAPP?

CAPP answers the following:

 What are the requirements for the given program?

 What courses has the student completed or have in-
progress?

 Which requirements have or have not been met?



What is CAPP?

Degree Audit tool for advising students:

 in their current program of study;

 who are contemplating changing their major, adding a 
minor, etc. (“what if” scenarios); and

 efficient verification of graduation requirements



Benefits of Correct CAPP

Adherence to NSU’s academic policies
Reduction of errors for degree conferral
Accuracy for degree applicable purposes for financial 
aid
Efficient evaluation of a student’s progress at any time



CAPP Setup
Curriculum used for CAPP is based on the student’s catalog year in 
Banner (SGASTDN).
CAPP is coded to the student catalog corresponding to the catalog 
year in SGASTDN.
Deviations from the catalog are generally not allowed in the 
programming of CAPP.
Curriculum sheets (finalized) for fall term are requested in February. 
Programming begins as early as March in advance of catalog 
distribution.
Coordination is needed with colleges/programs for accuracy of CAPP.
Less coordination usually equates to less accuracy in CAPP.



CAPP Setup – Programming

• Total credits 

• Maximum Transfer

• Minimum Grade

• Minimum GPA

• Year Limit

Program Level

Requirements

Area Level 

Requirements

• Course Details
• Listed Courses
• Rules

• Course Reuse

• Restricted Courses

General Education Requirements

Major Requirements

Minor Requirements

Concentration Requirements



Accessing CAPP 



Accessing CAPP 



Accessing CAPP 



Generating CAPP 



Generating CAPP 

Enter NSU ID or 
Student name 
then submit



Generating CAPP 

Confirm NSU ID or 
Student name 
then submit



Generating CAPP



Generating CAPP



Viewing CAPP 



Sample CAPP report
Student Record 
Information



Sample CAPP Report
Specific Course Requirements



Additional Info Page 
Courses not used will not be counted as degree-applicable

oPUB 5902 below is not on CAPP
oWould not be considered degree-applicable
oReferred back to program if submitted for conferral



Degree Applicable Coursework

Courses outlined in the college catalog

Courses outlined in curriculum sheet (Undergraduate)

Courses outlined in degree plan



CAPP and Financial Aid 

Course registration will be reconciled vs CAPP to 
determine if it is in the program (degree-applicable.)

Financial aid modules will run a check on degree 
applicability to determine if course is financial aid 
eligible.



Current CAPP Coding Process 

Curriculum sheets/degree plans requested (Feb-
March) for upcoming fall term
Coding in CAPP to update curriculum (March-June)
Some curriculum sheets/degree plans are not 
received in a timely manner. 
College catalog used when curriculum sheets/degree 
plans not received in time for degree-applicable 
processes



Current CAPP Coding Process 

Sometimes courses are changed, and CAPP is not 
notified
Occasionally a major, minor, or concentration is not 
changed in the student record as it occurs
IMPORTANT:
If CAPP is not updated with new curriculum, the 
degree audit will be incorrect.
If a course is not on the detail requirements page of 
CAPP, the student may be delayed in getting aid.



Importance of Correct Curriculum

Degree conferrals

Financial aid eligibility

CAPP is student facing



Individual Student Curriculum Adjustment 
Form (CAF)

Types of individual adjustments
oSubstitutions (allow an alternate course to replace a required 
course)

oWaivers (waive course requirement)
oOther exceptions (program and area adjustments, such as year 
limit extension, increase transfer course maximum, change course 
requirements)

Must be signed by the appropriate individual in the college 
or department (i.e. program director, chair, dean)
Submit to capp@nova.edu.



Individual Student Curriculum Adjustment Form 
(CAF)



Substitutions
Replacing one course for another course

 If the student needs more than two substitutions, complete additional forms.
 If the same substitution applies to more than one area (i.e.: Major and Minor), 

list both areas in the “Apply to Area” field. 
 If one course will replace two or more courses, complete the “Other Exception” 

section.



Waivers
To waive a course requirement means the student is exempt 
from completing that course for degree completion.

If waiving a course means the student will be short the credits 
needed to complete the degree:
 Consider if the waiver really should be a substitution, or
 Adjust the total credits required as needed to support the waiver. 



Other Exceptions
Any adjustment request that is not a one-for-one course 
substitution or waiver is considered “other exception.”
Changes to program requirements:

oTotal credits required
oMaximum transfer
oYear limit (graduate programs only)

Changes to a specific area:
oTotal credits required
oMaximum  transfer 



Other Exceptions: Program 
 Change program maximum transfer credits

Change program year limit

 Courses that exceed the year limit are listed on the 
Additional Information Display in the Rejected Courses 
section.



Other Exceptions: Program 

How is year limit calculated?
The student’s catalog term is the starting term for year limit 
calculation.
If the student’s catalog term is 201120 for a program that has 
a five-year limit, the student has until 201620 to complete 
courses.



Other Exceptions: Program 

Results vary by the evaluation term selected at the 
point of generating a new request; always use the 
current term as the evaluation term. 



Other Exceptions: Area 
Change area maximum transfer credits

Undergraduate programs only allow half of the total required credits for the 
major and minor areas (i.e.: if the area requires 30 credits, the maximum transfer is 
15 credits).

Examples of other types of area adjustments
 Changing a restriction (i.e.: only 6 credits at the 2000 level): An 

exception is to allow 9 credits at the 2000 level 

 Changing course reuse (double-dipping) between areas (i.e.: a major 
and a minor): An exception is to allow reuse between those areas. 
NOTE: Course reuse applies to the overall area, not individual courses.



Additional Questions?

Please email any questions not answered today to 
capp@nova.edu.

Thank you for attending!



Resources

CAPP Web Page: nova.edu/capp
How to access CAPP through WebSTAR or SharkLink
Listing of academic advising/program office contact 

numbers for all colleges
CAPP guide for students



Whatever good things we 
build end up building us.

Jim Rohn


