
Employee – InTouch Clock – Approving My 

Timecard 
 
 

 

 

 Approve Timecard function allows the user to view their current schedule. Users can review their timecard before 

approving.  

         

 

 

Read 

attestation and 

Approve 

Message will appear 

once approved 

Click to see exception 

before approving 

Select Approve timecard  Message 

below will appear:

Tap badge and press index finger 


