
POST-AWARD RESPONSIBILITIES @ NSU 

 

Award Set-Up (OGC) 
• Review proposal & convert budget to Banner 

codes 
• Verify all required forms have been submitted 
• Create & distribute award packet (project 

digest, budget, etc.) 

Award Oversight (OGC)
• Review all check requests, purchase orders & 

travel reimbursements for allowability, 
allocability, & reasonability 

• Act as liaison with sponsor 
• Assist with & approve rebudget requests 
• Provide guidance on & ensure compliance 

with applicable rules, regulations, & statutes 
• Prepare & process subcontracts 
• Assist with non-competing continuation or no-

cost extenstion applications 

Award Set-Up 
(GAC) 

• Create Banner index for 
award 

 

Award Set-Up (PI) 
• Complete all applicable forms: 

o Principal Investigator Responsibilities 
o F&A Costs Waiver 
o Cost Sharing 
o Financial Conflict of Interest 
o Authorized Signatures 
o Major Project Support 

• Approve Banner budget codes 

Award Management (PI)
• Initiate & approve all expenses (purchase 

orders, check requests, travel requests) 
• Complete timesheets (if salary paid by 

award); approve timesheets of employees
• Review award activity in Banner 
• Initiate rebudget requests as needed 
• Prepare & submit technical reports 
• Maintain communication with sponsor 
• Manage deliverables & expenses on 

subcontracts & consulting agreements 

Award 
Management 

(GAC) 
• Ensure expenses & 

balances are accurate in 
Banner 

• Prepare & submit financial 
reports 

 

Award Close Out (PI) 
• Review & approve final financial data 
• Prepare and submit final technical report, & 

patent/invention statements if applicable 
• Retain all technical documents for required 

period 

Award Close Out (OGC) 
• Notify PI of project end date & reporting 

requirements 
• Participate in audits 
• Retain award file for required period 
 
 

Award Close Out 
(GAC) 

• Provide final financial data 
to PI for approval 

• Prepare & submit final 
financial report 

• Close index in Banner 
• Retain financial documents 

OGC – Office of Grants & Contracts GAC – Grants & Contracts Accounting PI – Principal Investigator 
 (Finance Office) 


