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PERSONNEL ACTION FORM
                                                (New Hire/Rehire/Status Change/Transfer)Rev 2018-09
PROPOSED ACTION (Please note that all benefit elections must be made within 31 days of the Hire Date)
Position Number
Hourly Rate (Kronos )
Weekly Hours:
Term:
Effective Date
Position Number
Annual Salary
Type: 
Weekly Hours:
Term:
ACCOUNT DISTRIBUTION / REALLOCATION
1st Org-Account #
%
%
%
%
%
%
5th Org-Account #
2nd Org-Account #
6th Org-Account #
3rd Org-Account #
4th Org-Account #
8th Org-Account #
%
%
7th Org-Account #
 Authorized Signature(s)
 Date
 Contact Person (Please Print)
 Telephone
 Date
HR USE ONLY:
Shared Services/PR:
Comments
 Human Resources Representative Signature
 Date
Immediate Supervisor
Immediate Supervisor
Effective Date
POSITION INFORMATION
Hourly or Temporary Employees
Salaried Employees
9.0.0.2.20101008.1.734229
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